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How to Download Negotiation Spreadsheet —
Quick Reference Guide

Why should | use This guide provides information and the steps to
this guide? download a negotiation by spreadsheet

Who might use this Suppliers wanting to view the negotiation in Excel
guide? format

How to Respond to a Negotiation - User Guide

What related How to Navigate Oracle Cloud and the Supplier
documents should | Portal — Quick Reference Guide

refer to?

How to Use Oracle Guided Learning — Quick
Reference Guide

Use this guide to download the negotiation spreadsheet and create a response.

Step Description lScreenshot

—

energy

1. After you login, .
navigate to the Good morning, John

Supplier Portal tab.
¢ Order Management Supply Chain Planning Product Management Supplier Portal >

2. Click on the Supplier e

Portal icon. 97

@ -

3. On the Supplier Portal | yegotiations

homepage, click View
Active Negotiations » View Active Negotiations

from your Task bar.

Active Negotiations E3
4_ Enter a Search Crlterlon Time Zone Australian Eastern Standard Time (New South Wales)
II’]tO a fleld and CIle 4 Search Manage Watchlist ~ Saved Search O:en ‘\nwt(el\ons -
Sear Cc h . “* Negotiation ** Invitation Received Yes v

** Title Response Submitted No v

** Negotiation Close By dd-mmm-yyyy Y Negotiation Open Since  dd-mmm-yyyy Y

Search Reset = Save...
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Step Description |Screenshot

5. Find the negotiation

Note: both styles provide the
same information with
minimal differences between
the two.

you would like to Search Resulls ) Response
download aS a Actions v .VIEW v. Format v Freeze g I]e:::miaﬁur\"\irm) Ti::cem Terms  Acknowledge Participation Yo(::ea:illllesuﬂnse - Spreadsheet
s p re a.d Sh eet an d CI | Ck Negotiation  Title Remaining C'f’“ i]*“‘* Responses Participate Mes: ;‘ﬁ
Response o on
Spreadsheet.

6. Select a style of Export Spreadsheet »
spreadsheet. 6

7. Click Ok. Format Rich style spreadshest

Light-weight style spreadsheet

OK | Cancel

8. Open the Zip File from
your downloads.

Cpen

Always apen files of this type

Show in folder

Cancel
3;-_ Megotiation134-Re...zip = ¥
Open File - Security Warning *
Do you want to open this file?
9. Ifa Security Warning oy Name: ..\kehayes\Downloads\Negotiation134-Response (2).zip

11. Click Unzip to
downloads.

launches, click Open. - Publisher: Unknown Publisher
Type: Windip File
From: Ci\Users\kehayes\Downloads\Megotiation134-Respons...
G Open I | Cancel
2 BB B = | Negotiation134-Response (2) - WinZip Enterprise - m} *
Unzip/Share Edit Backup Tools Settings View Help b o
10. Click on the Zip File. Fles 4L R0 o :
P . Negotiation134-R... Actions >
< Files > Unzip All Files

Browse & Manage Files

MNegotiation134-Response.xmi
6/11/2020 + 345 KB

Unzip to:
C\User.\Downloads

Convert & Protect Files
‘When adding files to this Zip file:

a Encrypt Off

O

i "" Frequent Folders

’ This PC
> 171 GB free of 238 GB

‘ Network
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12. Go into your = |

Downloads folder and
open the Excel

document. Megotiation134-Responsexml @

AutaSave ( = B~ s Negatiation'34-Respansexml - Excel Hayes, Keely
File  Home Deloitte Insert Draw Page Layout Formulas Data Review View Help PDF-XChange V& 2 Search [ =
ik [la)] =] ] R |[s)[® =
Templafy | Paste B~ | ron Alignment | Sensitivity | Number 2 Cells | Editing
. . @ = > ; . i - .
Templafy | Clipboard T Sensitivity Styles Ideas ~
O Confidential \ No Additional Protection # X
13. View the information e = = e N B I . B L
. 1 es
and insert your 7]
g 3 | Negotiation RFP 134 (Two stage evaluation) Company Essential Energy
4 Close Date 30/11/2020 16:47 Buyer Kaulwar, Anusha
responses |nt0 the 5| Negotiation Currency AUD Phone:
H H 6 Response Currency AUD Email anusha i .com.au
hlgh“ghted Ce”S 7| Price Precision 2 Supplier Blackwoods
8 | Supplier Site
97
. . 10 | General
14. CIICk on the Lines tab 11| Response Vaid Unti Reference Number 1234
12 | Example: | 6/11/2020 12:21
13 |
14 |
15 | Moteto Buyer
16 |
17 |
18 -|Requirements
19 | 1. WHE (Technical)
20 1 How long have you been doing business
21 |
22
23
24 Last Downloaded 6/11/2020 12:21
25 -
General i Lines (1 7131 I:’ ] »

AutoSave ( B~ s Negotiation134-Responsem - Excel Hayes, Keely
File Home Deloitte Insert™ Oraw Page Layout Formulas Data Review View Help | PDF-XChange V6 £ search [t =
i |2 = @ w8 s o £
; ; ; B | “ront | Alignmen umber | ells | Editin
15. View the information | g | U T o [N el e
and |nsert your Templafy Clipboard [ Sensitivity Styles Ideas ~
H 0 Confidential \ No Additional Protection /' ®
responses into the Lo E . ] E 5 T e « B
. . 5
h|ghl|ghted CE”S ER RFP 134 (Two stage i Company Essential Energy
4 | Close Date 30/11/2020 16:47 Buyer Kaulwar, Anusha
5 | Negotiation Currency AUD Fhone.
. 6 | Response Currency AUD Email anusha. i com.au
16. C“Ck Save. ;: Price Precision 2 Sup;iifpshfer Blackwoods
9
10| Lines
11 Response Amount (AUD)
12 |
Target
Note: To upload the response Il - 7 s T et :
via spreadsheet use upload W e T S R S E————
negotiation spreadsheet o Price Broaks
Oracle Guided Learning = Location e I
guide. 20
= —
23 | =
General | Lines (1-1) @ < v
Ready i5:) =] m - 1 + 100%
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