o

s ‘—-—.-“
ﬁ Navigating Oracle Cloud and the Supplier Portal — Quick Reference Guide/—\_SL

Navigating Oracle Cloud and the Essential
Energy Supplier Portal- Quick Reference Guide

This guide provides information to navigate Oracle
Why should | use this Cloud and the Essential Energy Supplier Portal — an
guide? online collaboration tool to securely manage your
relationship with Essential Energy.

Who might use this Suppliers to Essential Energy who have completed
guide? supplier registration.

Registering as a New Supplier- User Guide

What related How to Respond to a Negotiation — User Guide
documents should |
refer to? Oracle Guided Learning — Quick Reference Guide

How to Update Supplier Profile — Quick Reference
Guide

Key Item ‘Screenshot

Enter the URL
into an Edge or |https://enno.login.apl.oraclecloud.com
Chrome browser

"\) SIGN IN
. ORACLE APPLICATIONS CLOUD

Logging into
Oracle Cloud

User ID

Password
Forgot Password
Enter your User ID and

Password and Select

Sign In.

[English ~
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Key Item

The Landing
Homepage

‘Screenshot

Good afternoon, John Wills!

N i (e
a. Home - Click here to return home
b. Watchlist — create watchlists for critical activity
c
d

Notification Bell — where you receive notifications (see Notifications 4)

Initials — Click on dropdown arrow to set preferences

Notifications

Notifications

2 bdyisgo

Notifications — After you click on the
bell, you will see the notifications.
Some will require action, and this can
be done directly from the notification

Things to Finsh

Notifications are also listed and can
also be actioned from the task bar at
the bottom of the home page
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Key Item ‘Screenshot

Good afternoon, John Wills!

A~
v

Oracle Guided _. . @

Learning

See Oracle Guided | oo
Learning Quick | . | e oy — | [—
Reference Guide l B r . L

w
-

for further detail. Oracle Guided Learning — An
interactive learning guide that will walk

you through a selected process or
"""" provide you with a video or step-by-
step instruction.

w

Good afternoon, John Wills!

Navigating to
Supplier Portal

Things to Finish

I 13

Click on Supplier Portal on the
horizontal menu tab.
— Then click on the Supplier Portal App.
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Key Item ‘Screenshot

The Dashboard shows you tasks
requiring your attention and recent
activity. It is interactive.

Supplier Portal

Search Orders v Order Number

Tasks \ o

Contract Manutactunng

Requiring Attention Recent Activity
« Managa Produchon Reparts Last 30 Days
Vendoe-Managed inventory - Negotiation invitations
Orders changed ce canceind
« Manago inventory
Orders cpensd

o oo -

« Manage Repionisenent Requests

. 53 W= Sl

« Manage Orcers 2

« Manage Scheduies
o Acknowledge Scheduses in Spreadsneet
Agroements

- o Acknowiedge
o MR ASHOmInkE B Scheduies Oveedun o Oue Today

il B Cuesteonares
ey = B Negehatons Closing Soon

« Manage Shoments

- Create ASN

o Create ASBN Supplier News

« Upload ASN of ASEN Welcome to Essential Energy with new world of Oracle Cloud Supplier
Portal.

o View Recepts

o View Returns

Supp lier Portal Deliveraties Supplier News — recent news is
+ Wianage Deliverables ! found here and a link to the
Homepage Key | comiimenoy Essential Energy procurement

Interactions + Review Consumpton Advices website.

Review Consigned inventory MNegotiations
« Review Consigned Inventory Transactions
Note: All other felces andPayments = View Active Negofiations Negotiations — navigate here to

« Create Invoice

functionality will be e o « Manage Responses view advertised tenders and to

available from May | == “manage your
2021 T EEEEEE— applications/responses.
Negotiations

Qualifications

« View Active Negofiations:
= Manage Responses

Auctions from Seler + Manage Questionnaires Qualifications — repository for
Vo At S Auctons « View Qualifications qualifications and a series of
+ Nianage Seller Aucton Bids guestions to ensure compliance
[ Guanncatons with relevant regulations ie
+ Nanage Questionnaires Modern Slavery, iPart etc. This
e Qualicztons will vary with the type of activity
Company profile being undertaken.

« Manage Profile

AN
e Company Profile — your company details
Company Profile e Organisation details

e Tax identifiers
= Manage Profile e Addresses
e Contacts
e Payments
e Business Classification
e Product & Services
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