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Oracle Guided Learning – Quick Reference Guide 

How to Use Oracle Guided Learning Quick 
Reference Guide  

 

Why should I use this 
guide? 

Use this guide to learn how to use the Oracle 
Guided Learning application. 

Who might use this 
guide?  

This guide can be used by Essential Energy 
suppliers who have access to the Supplier Portal. 

What Oracle Guided 
Learning guides are 
available? 

• Supplier Creates Response to Negotiation 
Invitation 

• Supplier Download Negotiation Spreadsheet 

• Supplier Upload Negotiation Spreadsheet 

• Update Supplier Profile 

 
This guide provides information to assist you to complete a task within Oracle using the Oracle 
Guided Learning application. 
 

Step Component Screenshot 

Open the Guided 
Learning widget from the 
Supplier Portal.   
 

 

 
 
 

 

Click on the      icon for 
interactive guides. 
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Step Component Screenshot 

Accessing the Oracle 
Guided Learning Menu 
 
 

 

View a Learning Guide 
via two options.  
 
 

 

Moving the Oracle 
Guided Learning widget. 
 
 

 

Click the Play button to view as a 
Step Video.  

View the steps one-by-one through 
scrolling down or print them as a 
PDF. 
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Move the Guided Learning widget 
around the edge of the screen by 
clicking on it and dragging it. 
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Search and Select the Guide 
name of interest to start being 
stepped through. 
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Alternatively, click on the 
arrowhead next to the Guide’s 
name to view the steps. 
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Step Component Screenshot 

Close the Oracle Guided 
Learning widget. 
 
 

 
 

Select the X (Close button) at the 
top right to minimize the Guided 
Learning widget 
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