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What are Qualifications and How to View Them

Why should | use this This guide provides the steps to view qualifications.
guide?

Who might use this Suppliers wanting to view their qualifications.
guide?

Overview ‘

What is a Qualification?

Qualifications comprise of supplier information and can include supplier capabilities, certifications, and
performance history. Essential Energy uses assessments (questionnaires) to capture the information from a
supplier.

What is an Assessment?
Assessments are an evaluation that Essential Energy uses to determine if a supplier can meet their
organisational standards and obligations once under contract.
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Step |Action

Login to the system
1 Navigate to the Supplier Portal tab.
2 Click on the Supplier Portal app.

Good afternoon, ERP XXXXXX

eam | Supplier Portal

Supplier Portal

3 From your Task bar, click on View Qualifications.

Supplier Portal

Agreements 3
« Manage Agreements 93
» »
Channel Programs Ll Ll
« Manage Programs 5 58
shipments
= Manage Shipments
« Create ASN W Orders fo Acknowledge
M Schedules Overdue or Due Today
- Create ASBN Negatiation Messages

» Upload ASN or ASBN W Invoices Overdue

« View Receipts

« View Retums
supplier News

Contracts and Deliverables
Thank you for your continuing support of Essential Energy's Oracle Fusion system

« Manage Contracts ‘ .
Over th last few months understanding and awareness of the system has improved both for you

« Manage Deliverables our valued suppliers and within Essential Energy.
Consigned Inventory With that in mind we are updating this news box with the most recent and common requests for
information

» Review Consumption Advices Did you know you can use the Supplier Portal as a one stop shop?

Invoices and Payments « You can review purchase orders and initiate changes to them which flow back to Essential
Energy
+ Create Invoice « You can review and update agreements (contracts)
= You can create, mange and submit invoices
+ Create Invoice Without PO H + You can review and reconcile payments

+ Viewinvoices Please nole that use ofthe Supplier Portal is completely optional and unique to each supplier.

« View Payments i ) )
Note sure how to use the Supplier Portal? Use this link to access support guides
Guides and for suppliers com.au

Negotiations
Are you considering selling or have you recently sold/bought your company?
» View Active Negotiations
If your ABN or company name has changed a new supplier registration is required. It is not legal to
continue trading using this supplier portal login if you are not lisied as the Company Contact Please
seek support via suppliers@essentialenergy.com.au

| updated my banking via the supplier portal but payments are still going to the wrong

« Manage Responses

Auctions from Seller

» View Active Seller Auctions account.
« Manage Seller Auction Bids Making changes to addresses, contacis or banking can be done by updating the Company Profile
but itis imporiant that changes be Saved, then follow the Review and Submit step in the guide_ If
Qualifications Submit is not clicked, changes will not flow to the Essential Energy side of the supplier record. This

link will assist you with updating your Company Profile

3ires hitps:fiwwn i com dia/Proj entialf ite/Fil SP-
Updating-a-Supplier-Company-Profilepdf
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and Outcomes.

Qualifications @

provide additional details or corrections.

The following list of qualifcations and assessments reflects our understanding of your organization's qualfications, capabiities, o performance based on currently available information. Contact us if you have question's about these statuses or want fo

Note: You can filter by Status of the document: Active, Future Dated, Expired.
4 After you have completed your review, click on Done.

You will be navigated to the Qualifications page where you can view your Qualifications, Assessments

]

N

4

Assessments
Assessment .
Assessment Name Outeome Supplier Site  Status Start Date End Date Note to Supplier
No data to display.
Columns Hidden 3
Qualifications
View v Fomatv E§ [ Freeze {5 Detach Wrap
Qualification Name Q““""“e"“" Supplier Site  Status Start Date End Date Note to Supplier
Modem Slavery Disclosure Pass Active 300322
To comply with the Modem
Modem Slavery Legislation Accepted Active 200321 Slavery Act 2018 (Cth), Australian ~
companies and forelgn companies ;
Tax Details Questionnaire Accepted Active 250321
Terms and Conditions Accepted Active 250321

4
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